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1. O01Iue moJI0KeHus

1.1. Hacrosiee moyioskeHHe pa3padoTaHo B cOOTBETCTBHH ¢ DeepaibHbIM 3aKOHOM
ot 29.12.2012 Ne 273-®3 «O6 obpazoannu B Poccuiickoit denepanun», ycrabom MAOYCOIII
Ne 184 «Hosas mikosna»

1.2. IlonoxxeHue ycTaHaBIMBAET NOPSI0K OPraHU3aLMK JeSITeIbHOCTH O0LIEro COOpaHus
pabotHrnkoB MAOYCOL Ne 184 «Hogas mikona» (nanee — oOpa3zoBaTesibHasi OpraHU3aIus).

1.3. O6mee coOpanre pabOTHUKOB SIBJISETCS MMOCTOSTHHO JICHCTBYIOIIUM KOJIJICTHAIbHBIM
OpraHOM YTIpaBJICHHs 00pa30BaTeIbHON OpraHu3ai. B coctas obmero coopanus paOOTHUKOB
BXOJIAT paOOTHHKH, JUIsI KOTOPBIX paboTa B 00pa30BaTeIbHON OpraHU3AIMH SBJISICTCS OCHOBHOM.

2. Opranusamnus padoTbl 001ero coopanusi paGoTHUKOB

2.1. IlepBoe 3acemanue o01Iero coopanus pabOTHUKOB TIOCIIC €r0 CO3/IaHUs, a TAKXKE IePBOE
3aceJaHue HOBOT'O COCTaBa O0IIEero coopaHusi paOOTHUKOB CO3bIBAETCSI PyKOBOJUTEIIEM
o0pa3oBarelibHOI oOpranu3anuy He nosauee 7 (cemu) pabouux JHEH 1mocie Co31aHus 00IIero
coOpaHusi paOOTHUKOB WJIHM N30paHKsi HOBOTO COCTaBa 00I1ero coopaHusi pabOTHUKOB, KOTOPHBIH
BEJICT 3ace/iaHue 10 U30paHus mpeaceaaTens oouero coopanus pabOTHHKOB.

2.2. PykoBojcTBO 00IIMM coOpaHueM pabOTHUKOB OCYIIECTBISIET MpeicenaTelb. Bepenue
IPOTOKOJIOB 00111ero codpaHus pabOTHUKOB OCylLIecTBIseTCs cekperapeM. [Ipencenarens u
cekperaph o01ero coopanusi pabOTHUKOB BBITIOJIHSAIOT CBOM 00S3aHHOCTH Ha OOIIECTBEHHBIX
Hayajuax.

[Ipencenarens:

e OpraHu3yer AeSTeNbHOCTb 00IIero coOpanus;

e  HMHPOPMUPYET YJICHOB 00IEro COOpaHus O MPEACTOSAIIEM 3aCeJaHuU B TIOPSKE,
npexycmorpeHHoM ycraBoM MAOYCOIL Ne 184 «HoBas 1ikona» 1 HacTOSIIIUM
MIOJIO)KEHHUEM;

e OpraHM3yeT NOJArOTOBKY M IIPOBEJIECHUE 3aCENAHNS;

e OIpe/eNsieT MOBECTKY 3aCeIaHuUs;

e KOHTPOJIUPYET BBIIOJIHEHUE PEeIIeHUI.

2.3. 3acenanus o0miero coopanus pabOTHUKOB IMPOBOIATCS C IIEPUOINIHOCTHIO, YCTAHOBICHHON
ycraoM MAOYCOIL Ne 184 «HoBas mikonay.

2.4. 3acenanus oOmiero coopanus pabOTHUKOB MOTYT IPOXOAUTH B (popMe KOH(EepeHIICBA3H

2.5. Ha 3acenanus oOrmiero coopanusi pabOTHUKOB MOT'YT OBITh IPUTJIAIIEHBI PEACTAaBUTENN
yUpeauTensi, 00MeCTBEHHBIX OpTraHU3ani, OPraHOB MYHHUITUITATILHOTO M TOCYTAPCTBEHHOTO
yhpaBieHus 1 apyrue nuia. JIuna, npuriameHHble Ha 3aceJaHne, MoJIb3YIOTCS PaBOM
COBEIIATEIBHOTO T'0JI0CA, MOTYT BHOCHTB TIPETOKEHHSI U 3asIBJICHHUS, Y9aCTBOBATh

B 00CYX/IEHUH BOIIPOCOB, HAXOSAIINXCS B UX KOMIIETEHIIHH.

2.6. Pemrenus, mpuHATHIE OOIIUM COOpaHHEM PaOOTHUKOB B COOTBETCTBUH C 3aKOHOIATEIILCTBOM
U B IIpeJieNiax CBOMX MOJHOMOYHM, 0053aTeNbHBI 1J1s1 BCeX paOOTHUKOB 00pa30BaTeIbHOM
OpraHu3aIiy.



2.7. Pemenus obmiero coopanusi pabOTHUKOB MOTYT COJIEpKaTh OPYUYCHHS, 00s3aTSIIbHBIC TSI
UCTIOJIHEHUS BCEMHU paOOTHUKaMH 00pa30BaTEIbHON OpraHU3allul U PEKOMEHIAIH
yYacTHHKaM 00pa30BaTeNILHOTO MpoIiecca.

2.8. Perrenust o01ero coopanusi pabOTHUKOB JIOBOASATCS 10 CBEJICHUS BCEX 3aMHTEPECOBAHHBIX
auIl He o3Hee 7 (ceMu) pabodunx JHEH MOCe MPOIIC/IIIEro 3aceIaHHsl.

2.9. Ilpeacenarensb OTYUTHIBACTCS O IEATEIBLHOCTH 001Iero coOpanus paOOTHUKOB Ha 3acelaHUH
obmero coopanusi pabOTHUKOB HE PEXE OJTHOTO pa3a B TO/I.

3. Iops10K co3bIBA 04YepeTHOrO 001ero codpanus padOTHHKOB

3.1. Pemenue o mpoBeaeHUHN OYEPETHOTO 00IIero coopanus pabOTHIUKOB MPUHUMAETCS
npezcenarenaeM ooiero coopanus pabOTHUKOB, KOTOPBII ONpeeseT:

e MPOIEIYPY MPOBEIACHHUS;

e TIOBECTKY 3ace/laHus,;

e JIaTy, BPEMS M MECTO MPOBEICHHS;

e IEPEUCHb MATCPUAIOB JIJISI IPEIBAPUTEIIBHOTO O3HAKOMIICHHSI YWICHAMH O0IIEero
coOpanust pabOTHUKOB, a TAKXKE TOPSAIOK TAKOTO 03HAKOMIICHHS;

e TOPSJIOK FOJIOCOBAHUS 110 BOIIPOCAM IMOBECTKH: OTKPBITOE, TAHHOE HITH 3a04HOC;

e HHBIC BOIPOCHI, HEOOXOAUMBIC ISl TIOATOTOBKHU MPOBEICHHsSI 00IIeT0 coOOpaHus
PabOTHHKOB.

[Ipencenarens ooOmero coopanus pabOTHUKOB COTIIACOBBIBACT C PYKOBOIUTEIIEM
00pa3oBaTeNbHON OPraHU3aIlK ATy, BpEMsI H MECTO MPOBECHHUS OUEPEIHOTO 3aceIaHus
o01ero coopanus pabOTHUKOB.

3.2. [Ipencenarens, cekperapb 0011ero coOpanus pabOTHUKOB MM JIMIIA, MX 3aMEHSIOIIHE,
YBEJIOMJISIFOT WICHOB 00111eT0 COOpaHusi padOTHUKOB O JaTe, BPEMEHH, MECTEe MPOBEACHUS U
MIOBECTKE 3ace/aHusl He MO3/Hee YeM 3a 7 (CeMb) pabouux THEH 0 IaThl ero MPOBEICHUS.

3.3. Pemrenue o mpoBeneHNH 0YEpeHOTO 00IIero coopanus pabOTHUKOB BpydYaeTcs WieHaM
o01iero coopanusi pabOTHUKOB JIMYHO WJIM HAIIPABIISAETCSA MOCPEICTBOM 3JIEKTPOHHOM MIIM MHOM
CBsI3H, 00€ecIeurBaroIe ayTEeHTUYHOCTD MEPEIaBaeMbIX U MPUHUMAEMBIX COOOIIEHUI

U UX JIOKyMEHTaJIbHOE TOJTBEP:KICHHE.

3.4. JlonoaHUTENbHbIE MTPEUIOKEHUS B IOBECTKY 3ace/laHus OYepeHOro 00IIero coopaHus
pabOTHUKOB MOTYT OBITh BHECEHBI WIEHAMHU O0IIETr0 coOpaHus paOOTHUKOB B CPOK HE MO3HEE
ueM 3a 3 (TpH) pabovMX JHS 10 AAThI €ro MPOBEICHHUS.

4. Tlopsiiok co3bIBAa BHEOYePeAHOI0 00111ero codopanus paboTHHKOB

4.1. Co3bIB BHEOUEPETHOTO 00IIET0 cCOOpaHusi pabOTHUKOB OCYIIECTBIISIETCS B CITy4asx,
npexycMmoTpeHHbix yctaBoM MAOYCOIL Ne 184 «Hosast mkomay»

4.2. TlpeanoxkeHue o CO3bIBE BHEOUEPETHOTO 001IIero coOpanus paboOTHIUKOB TOJKHO
COJICPIKATh:



e apryMEHTHUPOBAHHOE 0OOCHOBAHHE HEOOXOIUMOCTH MPOBEACHUS BHEOYESPETHOTO
o01iero coopanusi pabOTHHKOB,

e IPOCKT MOBECTKH 3aCCIaHNUS;

e TIpEIIoNiaraeMylo AaTy BHEOUEPEIHOTO 00IIero coopaHus paOOTHUKOB;

e IepeYeHb HHUIIMATOPOB MPOBEICHHS BHEOUEPEIHOTO O0IIEro coOpaHus paOOTHUKOB.

4.3. [IpeioskeHue 0 CO3bIBE BHEOUEPEAHOTO OOIIETr0 COOpaHus MepeaaeTcsi HemoCPEACTBEHHOTO
B KaHIICJIAPHUIO 00pa30BaTeibHOM opranu3anuu He no3aHee 10 (mecsitu) pabounx THEH 10 AaThl
IPEIIoIaraeMoro BHEOUEPEIHOTO 00IIero coopanusi pabOTHUKOB, B CIIy4ae €CIId HHAITUATOPOM
BHEOUYEPETHOTO 00IIero coOpaHusi paOOTHUKOB SIBIISIETCS HE MpeiceaTellb 00IIero coopanus
PaOOTHHKOB.

4.4, TTpencenarenn, ceKpeTaph 00IIero coopanus pabOTHUKOB WIIH JIUIIA, UX 3aMEHSIOIINE,
YBEAOMJISIOT YWICHOB 001ero coopanusi pabOTHUKOB O BHEOUEPEIHOM O0IIeM cOOpaHuun
pabOTHUKOB IMyTEM BPYUCHHS M HAIPABJICHUS MOCPEICTBOM JICKTPOHHOM MM MHOM CBS3H
MPEUIOKEHUS HHUIIMATOPOB BHEOUEPETHOTO 00IIero coOpaHus, a TaKKe YBEIOMIICHHUS O JaTe,
BpPEMEHH, MECTE U MIOBECTKE 3aceaHus He Mo3qHee YyeM 3a 3 (Tpu) pabouyux AHs 0 AaThl €r0
MIPOBEICHUSI.

[Ipencenarens ooOmero coopanus pabOTHUKOB COTIIACOBBIBACT C PYKOBOIUTEIIEM
00pa3oBaTeNbHON OPraHU3alliy 1Ty, BpeMsl © MECTO IMPOBEICHHUS BHEOUEPEIHOTO 00IIEro
coOpaHus paOOTHHUKOB.

4.5. JlonoaHUTENbHbIE MTPEUIOKEHUS B IOBECTKY 3ace/laHUsl BHEOUEPETHOTO 00IIEro coOpaHus
pabOTHHUKOB MOTYT OBITh BHECEHBI WiIEHaMH 00MIeT0 cOOpaHusi paOOTHHKOB B CPOK HE MO3/IHEE
ueM 3a 3 (TpH) pabovMX JHS 10 AAThI €ro MPOBEICHHUSI.

5. JlokymeHTanus o01ero coopanust

5.1. 3acenanus oOuiero coopanus pabOTHUKOB 0opMIISIOTCS TpoToKoamu. [IpoTokon
3aceqaHust 001ero coopaHus pabOTHUKOB COCTABIISIETCS He mo3aHee 5 (msiti) pabounx aHeit
IMOCJIC €T0 3aBCPUICHUA B JIBYX DK3CMILIAPAX, NOANUCBIBACMEBIX €TI0 NPCACCAATCIIEM

U CEKpeTapeM.

5.2. IIpoToKoOI cOCTaBNAETCS B COOTBETCTBUU C OOIIMMHU TPeOOBAHUSIMH JIEIOMPOU3BOJICTBA,
YCTaHOBJICHHBIMH B 00pa30BaTeIbHOM OpraHU3alliy, C YKa3aHUEM CJICTYIONUX CBEICHUMN!

e KOJHMYECTBO paOOTHHUKOB, IPUHABLIMX YYaCTHE B 3aCEAaHUHU, OTMETKA O COOIIOIEHUH
KBOpYMa;

e KOJIMYECTBO I'OJIOCOB «3a», KIIPOTHUB» U «BO3JEPKAJICS» MO KaKIOMY BOIIPOCY
MTOBECTKH 3aceaHMs;

e pemieHue oomiero coopanus pabOTHUKOB IO KaXKAOMY BOIIPOCY IMOBECTKH 3aCEAaHUS.

Hywmepanus npoTokosioB o61iero coopanus pabOTHUKOB BeJleTCs OT Havajga yueOHOTo roja.

5.3. B cimyuae oOHapyXKeHHS OIIMOOK, HETOYHOCTEH, HEJIOCTOBEPHOTO M3JI0KEHHS (PaKTOB

B IIPOTOKOJIE 3acCeAaHUsI 001Iero coopanusi pabOTHUKOB WIEHBI 00IIET0 COOpaHus pabOTHIUKOB
BIIpaBe TpeOOBATH OT MpeJIceaTells ero H3MEeHEeHUs. B CBOIO ouepe s mpejcenaTenb 00s3aH
MPUHSTH MEPBI IO BHECEHHUIO B MIPOTOKOJI COOTBETCTBYIOIINUX U3MEHEHUI U yTOYHEHHIA, a TAKXKe



C/IeNIaTh COOTBETCTBYIOIIEE COOOIIEHUE Ha CIICIYIONIEM 3aCeIaHUH O0IIEeTr0 COOpaHus
pabOTHUKOB, BHECS JaHHBIN BOIIPOC B €T0 MOBECTKY JIHSI.

5.4. OpurnHaibl MPOTOKOJIOB XPAHATCS B KaHIEIApUH 00pa30BaTEIIbHON OPraHU3aINH.

5.5. K npoTokoiy npuKJIaabIBalOTCS BCs HHPOPMAILKS U MaTEPUANIbl, a TAK)KE UHBIE IOKYMEHTHI,
KACaroLIUeCs PELICHHUS.



AOKYMEHT NOANUCAH
3JIEKTPOHHOW nNoanumcbeio

CBEAEHUA O CEPTUD®UKATE 30
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Bnapgeney Epwosa EneHa BacunbesHa
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